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QUY TRINH Ma hiéu: QT.BTXH.01

UBND Pang ky hoat dong dﬁi v6i co'sé trg | Lan ban hanh: 01
------------------ giip xa hoi dwdi 10 doi twgng cé hoan X -
canh khé khin Ngay ban hanh: .../.../2021
MUC PiCH

Quy dinh trinh tur va cach thuac thuc hién Thu tuc BPang ky hoat dong ddi véi co s6 tro
gitp xa ho1 dudi 10 do1 tuwgng c6 hoan canh kho khén.
1.PHAM VI
- Ap dung ddi voi cac T6 ChI'IC’, c4 nhan mudn thuc hién Thu tuc bang ky hoat dong dbi
Vo1 co s6 trg gitip xa hdi dudi 10 doi tugng ¢6 hoan canh kho khan;
- Ap dung d6i véi can b, cong chirc thuoc UBND.
2. TAI LIEU VIEN DAN
- Tiéu chuan qudc gia TCVN ISO 9001:2015;
- Nghi dinh sd 103/2017/ND-CP ngay 12/9/2017 cta Chinh phu quy dinh vé thanh lap,
to chue, hoat dong, gidi the va quan 1y cac co sé trg giup xa hoi;
3.PINH NGHIA/ VIET TAT
- UBND: Uy ban nhan dan
- BP TN&TKQ: Bo phan tiép nhan va tra két qua
- CCCM: Cong chic chuyén mon
- MCDT: Mot ctra dién tir
4.NOI DUNG QUY TRINH

5.1 | Piéu kién thyc hién Thii tuc hanh chinh

Co s6 tro gitp xa hoi dudi 10 ddi tugng c6 hoan canh kho khian dugc cip gidy
ching nhan dang ky hoat dong trg giup xa hoi khi c6 du céc dicu kién sau:

- Nguoi dimg du, nhin vién cta co sé phai ¢6 ning lyc hanh vi dan su ddy du; co
pham chat dao duc tot, khong mac t¢ nan xa héi; khong thudc doéi tugng bi truy
curu trach nhiém hinh sy hoac da bi két an ma chua dugc x06a an tich.

- C6 nhan vién tro gitip x4 hoi cho ddi tugng.

- Bap ung cac diéu kién co ban vé nha &, nha bép, dién, nudc phuc vu sinh hoat
hang ngay cho d6i tugng.

5.2 | Thanh phin ho so Ban | Ban
chinh | sao

T khai dang ky hoat dong trg giup xa hoi theo Mau sb 14 tai Phu X
luc ban hanh kém theo Nghi dinh s6 103/2017/ND-CP.

Phiéu 1y lich tu phép cua ngudi diing dau co sé, nhan vién ctua co X
SO

Giay ching minh nhan dan hoac thé can cudc cong dan hoac ho X
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chiéu hodc chung thuc ca nhan hop phap khac cia ngudi ding

dau, nhan vién cua co s&

5.3 | S6 lwong hd so
01 bd hd so
5.4 | Thoi gian xur ly
10 ngay 1am viéc ké tir ngay nhan du hd so hop 8.
5.5 | Noi tiép nhén va tra két qua
Bo phén tiép nhan va tra két qua - UBND
5.6 | Lé phi
Khong
5.7 | Quy trinh xir ly cong viéc
TT Trinh ty Trach Thoi Biéu mau/
nhi¢m gian Két qua
Bl | Tiép nhén ho so: Cong dan, |'2ngay | Theo5.2
Nguoi dimg dau co sé ndp trye tiép | CCCM Biéu mau theo
hoac gui hod so qua duong buu dién dén QT.VP 02

BP TN&TKQ cua UBND.

CCCM tiép nhén, kiém tra hd so:

+ Trudng hop ho so chu:aqdéy dua, chua
hop 1€ thi huéng dan bd sung, hoan
chinh bang van ban;

+ Trudng hop ho so ddy du, hop 1¢ thi
tiép nhan hd so va lap phleu klem soat
qua trinh giai quyet hd so, gidy tiép nhan
hd so va hen tra két qua (ddi v6i ho so
gidi quyét nhiéu hon 01 ngiy) va cap
nhat thong tin, dir 1iqéu vao Hé‘ thong
thong tin MCDT va So6 theo doi ho so;

+ HO so sau khi da dugc huong dan ma
khong dugc b6 sung day du, hoan thién
thi CCCM tur choi bang phi€u tir choi tiép

nhan giai quyét hd so, trong d6 ghi 15 1y
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do tir chdi, ky, ghi rd ho tén cua nguoi
tiép nhan.

B2 | Giai quyét ho so: CCCM 07 ngay | Biéu mau theo
CCCM c6 trach nhiém thidm dinh ho so, QT.VP 02
du théao gidy chimg nhan ding ky hoat
dong trinh lanh dao UBND phé duyé¢t.
Truong hop tir chdi cip gidy ching nhan
dang ky hoat dong trg gitip xa hoi thi
phai thong bao bang van ban va néu rd
1y do.

CCCM cap nhat thong tin, dir liéu vao
Hé théng thong tin MCDT.

B3 | Phé duyét: Lanh dao | 02ngay | Gidy chimg
Chu tich UBND xem xét va phé duyét: | UBND nhén dang ky
+ Néu ddng ¥ thi ky duyét vin ban hoat dong;
+ Néu khong déng ¥ thi chuyén CCCM Biéu mau theo
thu 1§ lai QT.VP 02

Lanh dao cap nhat thong tin, dir li¢u vao
H¢ thong thong tin MCDT.

B4 | Tra két qua: CCCM Y ngay | Biéu miu theo
CCCM tiép nhén ho so tu lanh dao QT.VP 02
UBND, dong déu’, lvu ho so, thu phi
(néu co) va tra két qua cho cong dan,
yéu cau cong dan ky nhéan vao S6 theo
doi ho so tai BP TN&TKQ.

CCCM cap nhat thong tin, dit liu vao
H¢ thong thong tin MCDT.

5.BIEU MAU

TT | Mai hi¢u Tén Bi¢u miu

1. | Mau sé 14 To khai dang ky hoat dong trg giup xa hoi

Biéu mAu quy dinh tai Nghj dinh s 103/2017/ND-CP ngay 12/9/2017 ctia Chinh phu
quy dinh vé thanh 13p, t6 chirc, hoat dong, giai thé va quan ly cac co sé trg gitip xa hdi.

6. HO SO LUU
TT Hb so luu

1. | Gidy tiép nhan ho so va hen tra két qua
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2. | Phiéu kiém soat qua trinh giai quyét hd so

3. | To khai dang ky hoat dong tro gitip xa hoi theo Mau s6 14 tai Phu luc ban hanh kém
theo Nghi dinh s6 103/2017/ND-CP.

4. | Phiéu 1y lich tu phap ctia ngudi dirng dau co so, nhan vién clia co sO

5. | Giay chirng minh nhan dan hodc thé can cudc cong dan hoac hd chiéu hoac ching
thuc cd nhan hop phap khac ctia nguodi ding dau, nhan vién cta co sd

Gidy chimg nhan dang ky hoat dong

S6 theo ddi ho so

Hb so duoc Iuu trir, bao quan tai bd phan chuyén mon sau dé chuyén xudng luu trit ciia co
quan theo quy dinh




